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IHOJOKEHHUE
0 TOJIZKHOCTHOH MHCTPYKIHH
MBOY «Epémosckasi ocHOBHas1 006111e00pa3zoBaTeILHAS KO

1. O6mue nmosoxxeHust
1.1.JIo/KHOCTHAS HHCTPYKIMS SBISETCS OCHOBHBIM OpraHU3alMOHHO-IIPABOBBIM JJOKYMEHTOM,
OIIPEC/IIIOIINM  3a/1a44, OCHOBHBIE IIpaBa, OOSI3aHHOCTH M OTBETCTBEHHOCTH JIOJIKHOCTHOTO
mina (paboTHUKA) TIPH OCYIIECTBIEHHU UM TPYIOBOH IESTENHHOCTH COMIACHO 3aHHMAEMO
JOJKHOCTH.
1.2.JIomKHOCTHBIE HHCTPYKIUH pa3pabaThIBAIOTCS IS peanM3anuu ClIeAyIOMMX Heei:
- pallOHANILHOE pa3JIeNICHUE TPYIa;
- IOBBIICHAE 9QYEKTUBHOCTH YIIPABIEHYECKOTO TPYHA;
- CO3/1aHHe OPraHU3alMOHHO-IIPABOBON OCHOBBI TPYIOBOM ESATEILHOCTH PaGOTHHUKOB;
- peTylaMeHTanus B3auMOOTHOINEHHH pabOTHHKA M paboTOIATEIS;
- obecrieueHre OOBEKTHBHOCTH M OGOCHOBAHHOCTH IIPH AaTTECTAIAH COTpYJIHUKA, €ro
TIOOLIPEHHH U ITPH HAJIOXKCHUH Ha HETO JTUCIUIUTMHAPHOTO B3BICKAHHUS
- OpraHM3alyst ONTUMATBHOTO 00YYCHHSI, TOJATOTOBKH H ITOBBIIICHHUS KBATU(DHKAIHH KaIpOB;
- YKpEIJIeHHEe TPYI0BOH JUCIUIUIUHEI B OPraHU3aIHH;
- COCTaBJIEHUS TPYIOBBIX JOTOBOPOB;
- pa3peleHye TPy JOBBIX CIIOPOB.
1.3. JlomkHOCTHAs HHCTPYKIMS pa3pabaThIBACTCS UCXOM U3 33139 U (GYHKIMH, BO3JIOKEHHBIX
Ha KOHKPETHOrO pabOTHHMKA, B COOTBETCTBHH CO INTATHBIM pACIIHCAHHEM, IIpaBunamu
BHYTPCHHEr0 TpYI0BOTO pacnopsanxa, ¢ cobmonenneM Koncrutynuun Poccuiickoit ®enepanum,
Tpynosoro xonekca Poccuiickoii @enepanud W WHBIMH HOPMATUBHO-IIPABOBBIMH aKTaMHU.
1.4. OcHoBoii 715 pa3spaGOTKH HOIDKHOCTHBIX MHCTPYKLMH SBISIOTCS KBaJIU(DUKAITHOHHEIE
XapaKTePUCTHKA (TpeOOBaHMS) IO MOIDKHOCTAM CIYKAIMHX U 110 npodeccusM paboymx,
KOTOpBbIE YTBEPKICHBI MusucTepcTBOM Tpyna Poccuiickoit Oenepanuu.
1.5. JloIoKHOCTHAST HHCTPYKIHS COCTABIISETCS 110 KAK/ION MITATHOH TOKHOCTH OpraHu3aiuu u
00BsiBIISETCS. PAOOTHHKY IO PACIHCKY TIPH 3aKIFOUYEHHH TPYIOBOTO JIOIOBOPA, a TAKXKE IPU

OEPCMCIICHUN Ha JAPYrylo JOJDKHOCTH H IIpA BPEMCHHOM HCIIOJIHCHUHU 00s13aHHOCTEH 110
JOJIDKHOCTH. )

2. TpedoBanusi, NpeAbsIBIIsieMble K COAEPKAHHIO JOKHOCTHOM HHCTPYKIIHH

2.1. B JOMKHOCTHOM HMHCTPYKIHM YKAa3bIBAIOT HAMMEHOBAHHE OpraHu3alyd, KOHKPETHOU
JOJDKHOCTH, PEKBU3UTHI COTTIACOBAHUS M YTBEPIKICHHS.

2.2. JlomKHOCTHAS HHCTPYKIHS COCTOUT H3 Pa3elIoB:

* O61ue MoJI0XKEeHH S,




* JIOJDKHOCTHBIE 00SI3aHHOCTH.

* [IpaBa.

* OTBETCTBEHHOCTb.

2.3. B paznene «OO0mue mMog0KeHHS» YKa3bIBAIOT:

1) HauMeHOBaHUE JOKHOCTH;

2) TpeOoBaHUS, NpEABSBISIEMble K OOPa30BaHUIO H CTaXy pabOTHl IOJDKHOCTHOTO JIMIIA,
3aMEINAOLIETO IaHHYIO TOJDKHOCTD (KBaTH(DUKAIIMOHHBIE TpeOOBaHUS);

3) HemocpeACTBEHHAas MOJYUHEHHOCTh (KOMY HENOCPEACTBEHHO IOJYHHSIETCS JaHHOE
JIOJDKHOCTHOE JTHIIO);

4) mopsimOK Ha3HAYEHUSI U OCBOOOXKICHHUS OT JJOJKHOCTH;

5) HanM4KMe U COCTaB MOTYNHEHHBIX;

6) mOpsIOK 3aMeNIeHUs (KTO 3aMelaeT JaHHOE JOJDKHOCTHOE JIUIIO BO BPEMS €ro OTCYTCTBHS;
KOI'0 3aMeIIAeT JAHHOE JI0JDKHOCTHOE JIUI0);

7) BO3MOXKHOCTH COBMEIICHUS JTOJDKHOCTEH U PYHKIIHH;

8) wHopmaTtuBHas ©0a3za ero JeSTENBHOCTH (OCHOBOIIOJATAIOIIHE HOPMATHBHBIE U
OpPraHu3alMOHHO-IIPABOBBIE  JOKYMEHTBl, Ha OCHOBAaHHU KOTOPBIX JIOJDKHOCTHOE JIHIIO
OCYLIECTBIISIET CIYKeOHYIO (TpPYZOBYIO) JEATEIHHOCTh M pPEaTUu3yeT CBOH ITOJTHOMOYHS).
B pasgen moryt ObITh BKIIIOUEHBI JApyrue TpeOOBAHUS U IOJOXKEHHUS, KOHKPETU3UPYIOIIUE H
YTOUHSIOIIME  CTAaTyC  JOJDKHOCTHOTO  JIMA W YCJIOBHSL  €r0  JeATEIbHOCTH.
2.4. Paznen «lIpaBa» comepXUT mepedyeHb IpaB, KOTOPHIMU B Ipe/eiax CBOEH KOMIIETCHIIUH
obnamaer JOJDKHOCTHOE JIMIO TIPU KCIOJHEHHH BO3JIOKEHHBIX HA HEro JOHKHOCTHBIX
00s13aHHOCTEH.

B paszpene orpaxaroTcss B3aUMOOTHOIICHHS JOJDKHOCTHOTO JIMLA C APYTHMH CTPYKTYPHBIMH
NOJIpa3IeICHUsIMA OpraHu3alii U JTOJDKHOCTHBIMH JIUI[AMH, UCXOJI U3 BO3JIOXKCHHBIX HA HEro
JOJDKHOCTHBIX 00SI3aHHOCTEH M MOJTHOMOYHIA.

Kpome Toro, B pasiene KOHKPETH3UPYIOT IpaBa IODKHOCTHOTO JIMIIA C YYETOM CHernu(puku
BBIIIOJIHSIEMBIX JOJDKHOCTHBIX O0S3aHHOCTEH.

2.5. Pazmen «J/loipkHOCTHBIE OOSI3aHHOCTHY» COLEPXHUT NEpeueHb OCHOBHBIX (YHKIIMK
JOJDKHOCTHOTO JIMIA.

Kpome Toro, B 3TOM paszene yka3plBalOTCsl 00S3aHHOCTH JOJDKHOCTHOTO JIMIIA, BO3JIaraeMble Ha
HEro B COOTBETCTBUHU CO CJIOXHBIIEHCS B JAHHOM CTPYKTYPHOM MOApAa3/ICJICHUU MPAKTUKOM
pacnpeneieHusl UHBIX OOS3aHHOCTEH, BBIIOJHSEMBIX JAHHBIM IOJpA3/IeICHHEeM IO PELICHHIO
PYKOBOJIUTEIISI OPraHU3aIHH.

2.6. B pazznenie « OTBETCTBEHHOCTHY YKa3bIBAIOT MEPY OTBETCTBEHHOCTH JIOJDKHOCTHOTO JIKIA 3a
HecoOmoneHue TpeOOBaHUM, YCTAaHOBJICHHBIX JOJDKHOCTHOW WMHCTPYKIHMEH, JIOKaJIbHBIMU
[IpaBOBBIMU ~ aKTaMH U TPYJOBBIM  3aKOHoOJarelnbcTBOM  Poccuiickoit  Dexeparui.
B pazgmen MoryT OBITH BKIIOYEHBI JPYTHE IYHKTBI, YTOYHSIOIIHE W KOHKPETH3UPYIOLIUE
OTBETCTBEHHOCTH JIOJDKHOCTHOTO JIUIIA.

2.7. HeorbemiieMOH 4YacThIO JOJDKHOCTHOM WHCTPYKIIMH SIBJISIETCS JIUCT O3HAKOMJICHUS,
KOTOPBII BEJETCS B OpraHU3alluy U CIYXXUT J0Ka3aTeIbCTBOM TOT0, YTO paOOTHUK 03HAKOMUJICS
C I0JDKHOCTHOM HHCTPYKIUEH.

3. Ilopsimoxk pa3paboTKH, COIJIACOBAHMS, YTBep:JAeHHsl W BBeJeHHsl B JeiicTBHe
MOKHOCTHOM HWHCTPYKIIHH

3.1. JlomKHOCTHass MHCTPYKIHS pa3padaThIBae€TCs CIEHUATHCTOM CIYXOBI YIpaBIICHHUS
HEPCOHATIOM, JIMOO  PYKOBOJMTEEM  CTPYKTYpHOTO  IOApasfelieHHs, JMOO0  JHUIOM,

YIIOTHOMOYEHHBIM Ha TO PYKOBOJIUTEIIEM CTPYKTYPHOTO [O/Ipa3/IeICHUsI.
[TonnuceiBaeTcsi  PYKOBOJIUTENEM CTPYKTYPHOIO — IOJPA3/IeiCHUsT WIM  CIEeHHATHUCTOM-
pazpaboTYUKOM.

3.2. JIOMKHOCTHAsl MHCTPYKLHUS JOJDKHA OBITh COCTaBJieHa corjacHO TumoBoil ¢opme
JOJDKHOCTHOM WHCTpyKiuu (mprioskenue Ne 1 x Hacrosimemy [lonoxenuto) ¢ o0Osi3aTesIbHBIM
COOJIOZICHUEM PEKBU3HUTOB, YKa3aHHBIX B HEH.




3.3. JIOMKHOCTHASE MHCTPYKIMS JOJDKHA OBITH COIIACOBAHA C FOPUCKOHCYJIBTOM OpraHU3alluH.
[Ipy HEOOXOMUMOCTH OHA COTJIACOBBIBAETCSl C JAPYTUMHU IOApa3JICJCHUSIMH OpraHu3allid U
BBIIIECTOSIIIMM HAYAJIIBHUKOM, KYypUPYIOIIUM COOTBETCTBYIOIIEE HAIlpaBlieHUE IEeSTEIbHOCTU
OpraHH3aIlHH.

34 JIOTOKHOCTHYIO UHCTPYKIUIO yTBEpXKaaeT PYKOBOJUTEND OpraHHU3aIiH.
3.5. JIomKHOCTHAsT MHCTPYKIIMSI BCTYIIAeT B CUJIy C MOMEHTA €€ YTBEP)K/IEHUS PyKOBOIUTEIEM
OpraHu3alliy | JICUCTBYET JIO €€ 3aMEeHbl HOBOH JTOIKHOCTHOW MHCTPYKIIMEH, pa3paboTaHHON U
YTBEpKIIEHHOM B COOTBETCTBHH ¢ [TososxeHueM.

3.6. TpeOoBaHus MOJDKHOCTHONH HMHCTPYKIIUH SIBJISIOTCS O0O0S3aTebHBIMH ISl pabOTHHKA,
paboTarolero B JaHHON JOJDKHOCTH, C MOMEHTAa €ro O3HAKOMJICHUSI C HMHCTPYKIMEH IOJ
POCIIUCH U JI0 TEPEMEIIeHUs Ha JIPYI'YIO0 JIOJDKHOCTh WJIM YBOJBHEHUSI U3 OpraHM3alllH, O 4eM
JIeJIaeTcst 3aIuCh B COOTBETCTBYIOIICH rpage JucTa 03HAKOMJICHHUSI.
3.7. BHeceHue H3MEHEHHH U JIOMOJHEHWH B JEHCTBYIOUIYIO JOJDKHOCTHYIO HHCTPYKIIHIO
IIPOU3BOIUTCS IyTEM H3/IaHUs MIPUKaA3a PYKOBOIUTES OO0 YTBEP)KICHHUS TEKCTa JOKHOCTHON
UHCTPYKIIMHU B IIEJIOM C YYETOM BHOCHUMBIX H3MEHEHUH U TOTIOJTHEHUH.

4. 3ak09nTEeILHbIE TOJI0KEHUS

4.1. CornacoBaHHYIO W YTBEPXKIEHHYIO JOJDKHOCTHYIO HHCTPYKIHUIO HYMEpYIOT, LIHYPYIOT,
3aBepsIOT TeyYaThl0 OTJeNa KaJapoB M XpaHSAT B OTJAENE KaJpoB WM COOTBETCTBYIOILEM
MOJpa3JIeJICHHH B COOTBETCTBHM C YCTAaHOBICHHBIM HOpsaKkoM. Cpok XpaHEHHs JOJDKHOCTHOU
UHCTPYKIIHH [10CJI€ 3aMEHBI HOBOM — 5 JIeT.

4.2. Jlna Texymed pabOThI ¢ MOMIUHHUKA JOJDKHOCTHOM MHCTPYKIIMM CHUMAIOT 3aBEPEHHYIO
KOMHIO, KOTOPYIO BBIJAIOT JIOJDKHOCTHOMY JIMIly, padoTaroumeMy B JAaHHOH JIOJDKHOCTH.
CoTpyHHK pacITUCHIBACTCS Ha KCEPOKOIUU.

Hacrosimee IloyoxkeHwe BCTymaeT B CHJIy C MOMEHTAa YTBEPXKIEHHUS €ro PYKOBOIUTEIEM
OpraHu3aIuH.




CBEJICHHS O IPO(YECCHOHATBHBIX OTPEOHOCTAX YUHTEINCH;
MOTOJHUTENBHBIN MaTepuai (BBICTYILIEHHS, TOKJIaIbl, OTYETHI U 1p.).
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