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1. O6mue moJI0KeHHsT
1.1. Hacrosiee MOJOXEHHE NPUHATO B LENSAX COXPAaHEHMs JMYHON TalHBI M 3alldThI
IEPCOHANBHBIX JIAHHBIX PaOOTHMKOB MYHMIUNAIFHOTO OOKETHOTO 0O0IIe06pa30BaTeIbHOIO
yapexaenust «EpéMoBckas ocHOBHas o0O0IeoOpa3oBarebHas MIKOJa POBEHBLCKOTO paiioHa
Oenropoackoit oomacTuy.
1.2. Tlonoxxenue ompezieseT mpaBa M OOS3aHHOCTH PYKOBOAMTENS W PaOOTHHKOB, TOPSIOK
UCTIOJIb30BaHHUS YKA3aHHBIX JAHHBIX B CIIXKEOHBIX IEJISIX, a TAK)KE MOPSIOK B3aUMOIEHCTBHUS IO
moBoJy cOopa, IOKYMEHTHPOBAHUS, XPaHCHHsS W YHHYTOXEHHS IEPCOHATBHBIX JAHHBIX
pabOTHUKOB. £F %
1.3.IlepcoHanbHble JaHHbIC OTHOCATCS K KATErOpHH KOH(HISHINANEHOM HHbopMarmy. Pexum
KOH(HUIEHIINATEHOCTH HepCOHanLHLe%,;l;;Hme CHUMAeETC B CIIydasXx 00€3JIMYUBaHUS HIIH I10
UCTEYCHHH 75 JIET CPOKA XPAHEHUs], CEJI NHOE HE OMPEICIICHO 3aKOHOM.
1.4. Hacrosmee Ilonoskenne pa3pabeTaHO Ha OCHOBE W BO HCIOJNHEHHME yactd 1 crathu 23,
cratbu 24 Koncturynuu Poccuiickoit ®enepanun, OenepansHoro 3akona ot 27.07.2006 Ne 152-
@3 «O mepcoHaNBHBIX JaHHBIX», DemepanbHoro 3akona or 27.07.2006 Ne 149-d3 «O6
HH(popManuK, HHOOPMAIMOHHBIX TEXHOJNOTHSIX H O 3alUTe WH(POPMALUH», TIOJI0KEHHI TIIaBbI
14  Tpynosoro kozmekca Poccuiickoit @enmepaiun «3ammra NEPCOHANBHBIX  JAHHBIX
pabOTHUKOBY.
1.4. B macrosmeM ITonoxeHnH HCIONB3YIOTCS CIIEAYIONIUE OHATHS M TEPMUHBI:
pabOTHUK - (PU3HUYECKOE JINIO, BCTYMHBINEE B TPYAOBBHIE OTHOIIEHHS C pabOTOATElNeM;
paboronarenp - MYHUIIMIIANIBHOE  OIOJDKETHOE — 00Ieo0pa3oBaTebHOE — YUPEKICHHE
«HmxuecepeOpsHCKass OCHOBHas —oOmeoOpa3oBarenbHass MIKOJa POBEHBCKOro  paifoHa
benroposackoit o0macTy;
IEPCOHANIBLHBIE JaHHbIe - HH(pOpMaIHs, HeoOXoauMmas paboTONaTe 0 B CBI3H C TPYJOBBIMH
OTHOIIEHHUSMH U KaCaloIasics KOHKPETHOTO pabOTHHKA,
ciy)xeOHble cBeneHHs (ciayxeOHas TaliHa) - uHMOpMamust (CBEIEHHs), JOCTYN K KOTOPHIM
OrpaHHYeH OpraHaMu TIOCYHAPCTBEHHOM BIACTH B COOTBETCTBHH C ['PaXXIaHCKHM KOJIEKCOM
Poccuiickoit ®enepanuu u GenepaabHBIME 3aKOHAMH.
1.5. Hacrosmee Ilomoxenue yTBep)KHaeTcs M BBOJHUTCS B JICHCTBHE MPUKA30M AUPEKTOPA
IIKOJIBI ¥ SIBIISIETCS 00A3aTENbHBIM JUIsl HCIIOJTHEHUS! BCEMH PaOOTHUKAMH, HMEIOIIUMHE JOCTYI K
IIEPCOHAJIBHBIM JIaHHBIM COTPYIHHUKOB.

2. IlonAiTHE U COCTAB MEPCOHAIbHBIX JAHHBIX PA0OTHHKA
2.1. IlonsiTue mepcoOHAIBHBIX JAHHBIX PAOOTHHKOB



[lepconanbHble naHHBIE paboTHUKA - WHGpOpMalMs, HeoOXoaumas paboTOMaTeNI0 B CBSI3U C
TPYZOBBIMU OTHOIICHHUSIMH U Kacalolluecsi KOHKPETHOrO pabOTHHKA.

2.2. llepconanpHble JaHHBIE PaOOTHHKA COCTABIISIOT:

a) cBeaeHuss O (akTax, COOBITHSIX M OOCTOSITENBCTBAX YACTHOM IJKWU3HU pabOTHHKA,
MO3BOJISIIONIME  MACHTU(DUIIMPOBATH €ro, 3a HCKIIOYEHHEM CBEACHHM, IOJUIeKaIlIuX
paclpoCTpaHEHUIO B CPEACTBAX MaccOBOM HMH(OpPMAIMH B YCTaHOBJIEHHBIX (eaepaabHbIMU
3aKOHAMHU CIIyYasiX.

0) cayxeOHBIE CBEICHHUS, a TaK)Ke HUHBIC CBEJEHUS, CBSI3aHHbIE C MPOPECCHOHATBHON
NEeSITETIBHOCTRI0 PAa0OTHUKA, B TOM YHCJE CBEJEHHS O IMOOUIPEHUSIX U O JUCIHMILIMHAPHBIX
B3BICKAHHUSIX.

2.3. JlokymMeHTaMHu, COIepKAIIUMHU IEPCOHAIIBHBIE JAHHBIE SBIISIOTCS:

- IACTMOPT WUJIM UHOM JTOKYMEHT, YAOCTOBEPSIOIIUN JINYHOCTD;

- TPyJIOBasi KHMKKA,

- CTPaxoBOE CBUAETEIHCTBO IOCYAAPCTBEHHOTO IIEHCUOHHOTO CTPaXOBaHUS;

- CBUJETEJILCTBO O MOCTAHOBKE HAa YUYET B HAJIOTOBBIM opran u npucsoenust MTHH;

- IOKyMEHTBI BOMHCKOT'O YUETa;

- JIOKyMeHThI 00 oOpa3oBaHMM, O KBAIM(PUKALMU WIA HAJIUYUM CIECUHAATIBHBIX 3HAHUN WU
CHEIUATBHON MTOATOTOBKH;

- kapTouka T-2;

- aproOuorpadus;

- IWYHBIN JTUCTOK 10 YYETY KaJpOB;

- MEJIUIIMHCKOE 3aKJIFOYEHHE O COCTOSIHUU 3/I0POBBSI;

- IOKYMEHTBI, COJIepIKallue CBeICHUs 0 3apad0THOH 1uiaTe, JoIiaTax U HaJ0aBKax;

- TIPUKa3bl O MpUEMe JIHIa Ha paboTy, 00 YBOJHHEHUH, a TAKXKe O IEepPEeBOJE JIMLA Ha APYIyIO
JOJIKHOCTB;

- CBEJICHUS O COLMAIIBHBIX JIbIOTAaX;

- coJIep)KaHue TPYJIOBOTO JIOrOBOPA;

- COCTaB JICKJIAPUPYEMBIX CBEJCHUH O HATMYUU MaTepUAIbHBIX [IEHHOCTEH;

- coZiep)KaHue JIeKIapalui, IoJaBaeéMoi B HAJIOTOBYIO HHCIIEKITUIO;

- JIpyrue JOKYMEHTBI, COJep)Kalllie CBEICHHS, IpEeJAHA3HAUYEHHBbIE Ul MCIIONb30BAHHUS B
CITYEOHBIX IEJISIX.

2.4. JlaHHbBIC JOKYMEHTHI SIBIISIFOTCS KOH(UICHIMATIbHBIMU, XOTs, YUUTBIBAas MX MAacCOBOCTb U
eMHOe MeCcTO 00pabOTKM W XpaHEHHs - COOTBETCTBYIOIIMH I'pu( OrpaHHYEHHs HA HHUX HE
CTaBUTCSL.

3. O6paboTka NepCOHATBbHBIX JaHHBIX
3.1. ITox 06paboTKOM MEPCOHAIBHBIX JNAaHHBIX PaOOTHHKA IOHUMAETCs IOIy4YEeHUE, XPaHEHHUE,
KOMOMHHpPOBaHHWE, Iepejadya MWIM J1000€ Jpyroe HCIOIb30BAHHE IEPCOHAIBHBIX JaHHBIX
paboTHHKA.
3.2. B memsx oOecreyeHuss mpaB ¥ CBOOOJ deJIOBeKa M TIpaXJAaHMHA paboToAaTelb U €ro
NpEJCTaBUTEIM TpH 00pabOTKe MEePCOHATBHBIX ITAHHBIX paOOTHHKA 00s3aHBl COOJIOAATH
crenyroliye oomue TpeOoBaHus:
3.2.1. O6paboTka MepcoOHANBHBIX JaHHBIX PAOOTHHUKA MOXET OCYIIECTBIIATHCS UCKIFOYUTECIBHO
B Iensax oOecredeHus COOJIONEHUS 3aKOHOB W MHBIX HOPMAaTHBHBIX IIPABOBBIX aKTOB,
coleicTBUsl pabOTHHKAM B TPYAOYCTPOWCTBE, OOy4YEHHHM U IPOJBIKEHHH IO CIIykOe,
obecrieyeHus: JUYHOM OE30MacCHOCTH pPaOOTHUKOB, KOHTPOJS KOJWYECTBA M KayecTBa
BBIMOJTHSIEMO# paboThI M 00eCTeueHHsI COXPAHHOCTH UMYIIIECTBA.
3.2.2. Ilpu ompeneneHun o0beMa M cojep)kaHusi, 00pabaThIBAEMbIX MEPCOHAIBHBIX JAHHBIX
paboTHHKa paboToaaTelh 10/DKeH pyKoBoacTBoBaThesi Koncrurymuei Poccutickoit ®enepanuu,
TpynoesiM KosiekcoMm 1 HHBIMU (eiepaibHBIMU 3aKOHAMHU.
3.2.3. [ony4yeHue MepCOHATBHBIX JAHHBIX MOXET OCYLIECTBIIATHCS KaK IIyTeM IIPEICTaBJICHHS
HX caMHUM paOOTHUKOM, TaK U IIyTeM MOJy4YEHHUs MX U3 HHBIX HCTOYHHMKOB.




3.2.4. IlepcoHayibHbIE JAHHBIE CIEYeT MOJIYYaTh Y HEro camoro. Eciii nepcoHanbHbIE JaHHbIE
pabOTHUKA BO3MOXKHO IIOJIyYHUTh TOJBKO Y TPEThEd CTOPOHBI, TO PaOOTHHK JOJDKEH OBITH
yBeJIOMJIEH 00 3TOM 3apaHee ¥ OT HEro JOJDKHO OBITh IMOJy4eHO IHCHMEHHOE COIJIACHE.
PaGotonarens nomkeH cooOmUTh pPabOTHHKY O WENSX, MPEANoJaraéMbiX HCTOYHHKAX U
croco0ax MOJIy4eHUs IEPCOHAIBHBIX JaHHBIX, a TaK XK€ O XapakTepe MO/UIeKAIHX MMOJYIEHHIO
IIEPCOHAIBHBIX JAaHHBIX M MOCIEACTBUSIX OTKa3za pabOTHHKA JaTh MHUCHBMEHHOE COIJIaCHe Ha MX
MOJIyYeHHE.

3.2.5. Pabotomarenr He HMeeT IpaBa IOJlydyaThb M 00pabaThIBaTh IEPCOHAIBHBIC JIaHHBIC
pabOTHHKA O €ro MOJUTHUYECKHX, PEIMTMO3HBIX M HMHBIX YOCKICHHSX M YaCTHOM XH3HH. B
Clly4asX, HEIOCPEACTBEHHO CBSI3aHHBIX € BOIIPOCAMU TPYJOBBIX OTHOIICHUH JTAHHBIC O YaCTHOM
KU3HHU paboTHHMKA (MH(POpPMALUS O )KU3HEICITEIBHOCTH B chepe ceMeHHBIX OBITOBBIX, JTHYHBIX
OTHOULIEHMI) MOTYT OBITh MOJIY4YeHBI U 00paboTaHbl paboToaaTENIeM TOJBKO € €ro MHCHhbMEHHOTO
corJacusl.

3.2.6. Pabotomarens He HMeeT NpPaBO IMONIy4aTh W 00pabaThIBaTh MEPCOHAJIBHBIC JTaHHBIC
pabOTHHKA O €ro WIEHCTBE B OOIIECTBEHHBIX OOBEAMHEHHUSX WM €ro mpoQCOor3HOM
JESATEIIbHOCTH, 34 UCKIIIOUCHHEM CIIydaeB, IPeTyCMOTPEHHBIX (DeIepaIbHbIM 3aKOHOM.

3.3. K ob6paboTtke, nepeaade M XpaHEHUIO MEPCOHAIBHBIX ITAHHBIX paOOTHHKA MOTYT HMETh
JIOCTYI COTPYIHHUKH:

- TUPEKTOP IIIKOJIBI;

- 3aMECTUTEIIb TUPEKTOPA;

- y4uTeJb, OTBEYAIONIHH 3a popMupoBaHue 0a3bl TaHHBIX.

3.4. Hcnonb3oBaHWE MEPCOHANBHBIX JTaHHBIX BO3MOXKHO TOJBKO B COOTBETCTBHH C IIEJISIMH,
OIIpENENIUBIIMMH UX MOJIyYeHHE.

3.4.1. IlepcoHanbHble [aHHbIE HE MOIYT OBITh HCIOJB30BaHBI B WENSIX TMPHYAHCHHUS
HMMYILIECTBEHHOTO U MOPAJIBHOTO Bpelia rpaKaaHaM, 3aTpyIHEHHUS pear3aluy MpaB U cBOOO
rpaxaad Poccuiickoit ®@enepannu. Orpanuyenue npaB rpaxnan Poccuiickoit @enepanuu Ha
OCHOBE HCHOJIb30BaHUsI HH(OpMAIUU 00 WX CONHATHHOM TPOUCXOXICHHH, O DPACOBOM,
HAIlMOHAJILHOM, SI3bIKOBOM, PEJIMTMO3HOM U MapTUHHOM MPUHAITIC)KHOCTH 3aMPEIICHO U KapaeTcst
B COOTBETCTBHH C 3aKOHO/ATEIHCTBOM.

3.5. Ilepenaua nepcoHaIbHBIX JaHHBIX paOOTHHUKA BO3MOKHA TOJBKO C COrTacks paOOTHHUKA HITH
B CIIy4asiX, IPSIMO TIPEyCMOTPEHHBIX 3aKOHOIATEIbCTBOM.

3.5.1. Tlpu mepenade nepcoOHANBHBIX JAHHBIX paboTHUKA paboTojaTeNh JOKEH COOJI0IaTh
creayroume TpedoBaHuUS:

- He coo0MIaTh NMepCoHaIbHbIE JaHHbIE Pa0OTHHUKA TPETheil CTOPOHE 0e3 MUCHMEHHOIO COTJIACHs
paboTHHMKA, 3a HCKIIOYEHHEM CIIydyaeB, KOTJa 3TO HEOOXOIUMO B LEJSAX MpeIyNpexIeHUs
Yrpo3bl XXU3HH H 3J0POBBIO Pa0OTHHKA, a TAKXKE B CIIydasiX, YCTAHOBJICHHBIX (enepaibHbIM
3aKOHOM;

- He co001aTh NEePCOHATBHBIE JaHHbIE pa0OTHUKA B KOMMEPUYECKHX LeJsIX 0e3 ero MuCbMEHHOTO
corJacusi;

- IPEeYIPEIUThH JIHII, TOTYYalOMUX NePCOHANbHbIE JaHHbIe PA0OTHHUKA, O TOM, YTO 3THU JIaHHBIE
MOTYT OBITh MCHOJB30BaHbI JIUIIb B LEJSX, JJISi KOTOPBIX OHU COOOINEHbI, U TpeOOBaTh OT ITHX
JIUI] TIOATBEPXKACHUS TOTO, YTO 3TO MpaBmWiIo cobmoaeHo. Jluma, nonydaromniye nepcoHalbHbIe
JlaHHbIe Pa0OTHUKA, 00sI3aHBI COOTIOAATH PEXKUM CEKPETHOCTH (KOH(HIeHIIMaTbHOCTH). JlaHnHOoe
MOJIOXKEHUE HE PacpOCTpaHsieTcsi Ha OOMEH NepCOHAIbHBIMY JTAHHBIMU PAaOOTHUKOB B IOPSIZIKE,
YCTaHOBJIEHHOM (e/lepaIbHBIMHU 3aKOHAMH;

- paspemiaTth JOCTYNl K TEPCOHAIBHBIM JIaHHBIM paOOTHUKOB TOJIBKO  CIIELUAIBHO
YIIOJTHOMOYEHHBIM JIMIIaM, OTpeAeNICHHBIM MPHUKA30M II0 OpraHu3allii, P 3TOM yKa3aHHBIE
JHUIA JODKHBI UMETh MPaBO MOIyYaTh TOJNBKO T€ MEPCOHAIbHBIC JaHHbIE paOOTHHKA, KOTOpBIE
HEOOXOIUMBI JIUTSl BBITIOJTHEHUS] KOHKPETHBIX (QyHKITHIA;

- He 3ampalnuBaTh WHOOPMAIMIO O COCTOSHHUHM 370pPOBbsi pabOTHUKA, 3a HUCKIIIOUEHHEM TEX
CBEJIEHU#, KOTOPBIE OTHOCATCS K BOIIPOCY O BO3MOKHOCTH BBIMIOJHEHUS! pAOOTHUKOM TPYI0BOM

byHKIMY;




- mepelaBarh IIEPCOHATBHBIC JaHHBIE PAaOOTHHKA IPEICTABUTENAM PAOOTHHKOB B IOPSJIKE,
ycranoBienHoM TpymoBeiM KomekcoM, M OrpaHHdYMBaTh 3Ty HHOOPMAIMIO TOIBKO TEMH
IIEPCOHAILHBIMA JTAHHBIMH PaOOTHHKA, KOTOpbIE HEOOXOIMMBI JUIs BBINOIHEHHS YKA3aHHBIMU
NPEACTaBUTEISIMU UX (DYHKIUH.

3.5.2. Ilepenaua mepcoHAIBHBIX JAHHBIX OT JEPKATels WM €ro MPEACTABUTENCH BHEITHEMY
HOTPEOUTENTIO MOXKET JIOIMYCKAThCSI B MUHUMAIBHBIX 00BbEMaX M TOJBKO B IIENAX BBHIMOJHEHHUS
3a71a4, COOTBETCTBYIOIIUX OOBEKTHBHOM MPUUYNHE cOOpa 3TUX TaHHBIX.

3.5.3. Ilpu mepemaue MEpCOHANBHBIX NAHHBIX PAOOTHHKA HOTPEOMTENAM (B TOM 4YUCIEC ¥ B
KOMMEPYECKHMX IeJsX) 3a MpeleNbl OpraHu3aliu paboTojaTelb He JOJDKEH COOOmaTh 3TH
JIaHHBIE TPETheH CTOpOHE 0e3 MUCHMEHHOIO COrJacusi pabOTHHKA, 3@ HUCKIIIOYEHHEM CITydacs,
KOTJIa 9TO HEOOXOUMO B IENSX IPEIyPEKICHUS YIPO3bl )KU3HH U 310POBBIO PaOOTHHKA UK B
ClTy4asiX, yCTAaHOBJICHHBIX (pe/lepabHbIM 3aKOHOM.

3.6. Bce Mepbl KOH(QHICHIHATBHOCTH IpH cOope, 0O0pabOTKE M XPaHEHHH MEPCOHATBHBIX
JAHHBIX COTPYIHHKA PpACIPOCTPAHSIOTCS Kak Ha OyMaKHble, TaK ¥ Ha JJIEKTPOHHBIC
(aBTOMaTH3UPOBAHHBIE) HOCUTENIN UH(OPMALIHH.

3.7. He pomyckaercss OTBeYaTh Ha BOIIPOCHL, CBS3aHHbIE C Iepejadeld IEepCOHAIbHOM
urdopMarmu 1o TesieGoHy HiH pakxcy.

3.8. XpaHeHue MepCOHAIBHBIX TaHHBIX JOJDKHO IPOMCXOMUTH B IOPAIKE, UCKIIOYAIOMIEM HX
yTpary WU UX HEIPAaBOMEPHOE HCIOJIb30BAHUE.

3.9. Ilpu npUHSTAN PEIICHHUH, 3aTParuBalOIUX HHTEPECH pa60THn1<a paboToaaresib HE UMEET
IpaBa OCHOBBIBATHCS HA IEPCOHATHHBIX JAHHBIX PAOOTHHMKA, MOIYYEHHBIX HUCKIIIOYATEILHO B
pes3ylbTare UX aBTOMAaTH3HPOBAHHOW 0OPaOOTKH HIH 3JIEKTPOHHOIO mojy4enus. PaboTonarerns
YUUTHIBAET JINYHBIC KauecTBa pabOTHHKA, €T0 JOOPOCOBECTHBIH U 3P HEKTUBHBIN TPY/I.

4. locTyn K epcOHAIbHBIM JaHHBIM

4.1. BuyTpeHHu# T0CTYM (IOCTYN BHYTPH OpraHH3aLuy).
4.1.1. IlpaBo mocTyma K NEpCOHAIBHLIM JaHHBIM COTPYTHUKA UMEIOT:
- TUPEKTOP;

- PYKOBOJHUTEIH CTPYKTYPHBIX HOJIpa3ACICHUM 10 HAIPABICHHIO JCATCIBHOCTH (I[OCTYH K
JIMYHBIM JJAHHBIM TOJIKO COTPYTHHKOB CBOETO I1OPa3/ICIICHNU);
- [P TIEPEBOJIC U3 OJHOTO CTPYKTYPHOIO IOPA3AEIEHHs B IPYroe, TOCTYN K NepCOHAIbHBIM
JAHHBIM COTPYIHHKA MOXKET UMETh PYKOBOJHUTENb HOBOI'O IOAPA3ICIICHHUS;
- caM paOOTHHUK, HOCHTEIb JaHHBIX;
- IpyTHe COTPYIHUKH YUPEKIECHHUS TP BBIIOJHCHHH HMH CBOMX CIIYKEOHBIX 00SA3aHHOCTEH.
4.1.2. Tlepe4eHb NHI, IMEIOIIMX JOCTYI K IEPCOHATHHBIM JIAHHBIM PAOOTHHKOB, OTPEACIISIETCS
IPHKA30M JUPEKTOPa MIKOJIBL.
4.2. BHentHu JTOCTYII.
4.2.1. K 4guciiy MaccoBBIX MOTpeOuTenel IEepCOHANbHBLIX JAHHBIX BHE OpPraHU3alliid MOXKHO
OTHECTH I'OCYIapCTBEHHBIC M HETrOCYIapCTBEHHBIE (DYHKIMOHAILHBIE CTPYKTYPBI:
- HJIOTOBBIE UHCIIEKIUH;
- MPaBOOXPaHUTEIbHbIE OPTaHBL;
- OpraHbl CTaTHCTHKH;
- CTpaxoBbI€ areHTCTBA;
- BOGHKOMATHI;
- Oprasbl COIUAIBHOTO CTPAXOBAHMS,
- ICHCHOHHBIE (HOHIBI;
- yIIpaBJICHUs aIMAHUCTpai POBEHBCKOIO paioHa.
4.2.2. Haa30pHO-KOHTPOJIBHBIE OPraHbl UMEIOT JOCTYI K HH(OpMALHU TOIBKO B chepe cBoei
KOMIICTCHIIHH.
4.2.3. Opranuzanuy, B KOTOpbIE COTPYAHHK MOXET OCYIUECTBIIITH HNEPEUHCIICHUS IEHEKHBIX
CPeJICTB (CTPaxoBhle KOMITAHMH, HETOCY JapCTBEHHBIE IEHCHOHHBIE PORJIBI, OJIar0TBOPUTEIBHBIC




OpraHu3aly, KPEIUTHbIE YYPEKICHHUS), MOTYT MOJIYYUTh JOCTYH K MEPCOHAIBHBIM IaHHBIM
pabOTHHUKA TOJIBKO B CIIyYae ero MUCbMEHHOTO pa3pelieHusl.
4.2.4. JIpyrue opraHu3aiiiu.

Caeznenust o paboTarolieM COTPYIHUKE WM YXKE YBOJCHHOM MOTYT OBITh IIPEAOCTABIIEHBI
JApYroy OpraHM3alyy TOJBKO C IMCBMEHHOTO 3ampoca Ha OJIaHKe OpraHU3al|y, ¢ IPUIIOKEHUEM
KOIIMM HOTapHUaJIbHO 3aBEPEHHOTO 3asIBJICHHS paOOTHHKA.

Ilepconanpuble JaHHBIE COTPYAHUKA MOTYT OBITH MPEIOCTABICHBI POACTBEHHHKAM HIIU
4JIEHaM €r0 CEMBH TOJIBKO C MUCBMEHHOTO Pa3pelleHHst CaMOT0 COTPY/IHHKA.

B ciygae pa3Bona ObiBHIas cynpyra (Cynpyr) HMEIOT IPaBo 0OpaTUThCS B OPraHU3aIHIO C
IMHECBMEHHBIM 3aIIPOCOM O pazMepe 3apadOTHOH ATkl cOTpynHUKa Oe3 ero cormacus. (YK PD).

5. 3ammuTa NepcoHANbLHBIX JAHHBIX
5.1. Tlox yrpo3oii miIM ONACHOCTBIO YTPAThl MEPCOHANBHBIX MAHHBIX [MOHUMAETCS €IMHHYHOE
HIId KOMIIJIEKCHOE, DEajbHOE WM IOTCHIMAJIbHOE, AKTUBHOE WJIM TACCHBHOE MPOSIBICHHUE
3JI0YMBIIIJIEHHBIX BO3MOXKHOCTEH BHEIIHUX WJIM BHYTPEHHHX HCTOYHHMKOB YIPO3bI CO3/1aBaTh
HeOIaronpusiTHbIe COOBITHS, OKa3bIBaTh AeCTAOMIM3HMPYIOLIee BO3JICHCTBHE HA 3allUINAEMYIO
UH(POPMAITHIO.
5.2. Puck yrpo3el mr00bIM HH(POPMAIMOHHBIM pecypcaM CO3Jal0T CTUXHMHBIE O€INCTBHS,
OKCTPEMAJIBHBIE CHUTYyalluH, TEPPOPUCTUUYECKHE J€HCTBUS, aBapUU TEXHUYECKHUX CPEJICTB H
JMHHAN CBA3H, JpyrHe OOBEKTHBHBIE OOCTOSTENBCTBA, a TaKXKE 3aHHTEPECOBAHHBIE U
HE3auHTEPECOBAHHBIE B BOBHUKHOBEHHUH YTPO3BI JIHIIA.
5.3. 3amuTa NEepCOHAIBHBIX JAHHBIX IPEJICTABISIET COOOM IKECTKO PErIaMeHTHPOBAHHBIN U
JUHAMUYECKH TEXHOJOTMUYECKUN TpoIecc, MPeIyNnpexkIalomuil HapylIeHHe JIOCTYIHOCTH,
LIEJIOCTHOCTH, IOCTOBEPHOCTU U KOH(PHUICHIIMATHLHOCTH NEPCOHAIBHBIX JaHHBIX U, B KOHEYHOM
cyere, OOECIEUMBAIONIUI JIOCTATOUYHO HAJEKHYIO 0€30MmacHOCTh HHGOpPMAIHH B IPOIECCE
YIIPaBIEHYECKON U IPOU3BOJICTBEHHOM JIeATETFHOCTH KOMITAHUH.
5.4. 3ammTa NEepCOHAIbHBIX JAHHBIX PAa0OTHUKA OT HENPABOMEPHOI'O HX HCIOJIH30BAHUS HIIH
yTpaTbl JOJDKHa OBITH o0ecredeHa paboTomaTesieM 3a CYET €ro CPeACTB B IOPSIIKE,
YCTaHOBJIEHHOM (e/IepabHbIM 3aKOHOM.
5.5. «BuyTpeHHsis 3amuTa.
5.5.1. OCHOBHBIM BHHOBHHKOM HECAHKIMOHHPOBAHHOTO JOCTyNa K MEPCOHAIBHBIM JaHHBIM
ABJIIETCS, Kak IIPaBHJIO, IepcoHal, paboTaloImuii ¢ JOKyMEHTaMH M 0Oa3aMH JIaHHBIX.
PernamenTanust goctyna nepcoHajga K KOH(HICHIHAIBHBIM CBEJCHHSM, JOKYMEHTaM U Oa3am
JTAHHBIX BXOJIUT B YHMCIJIO OCHOBHBIX HANpPABICHHUH OpPraHU3al[MOHHOM 3alUThl HHPOpPMAIUH U
Ipe/JHa3HaYeHa JUIsl pa3rpaHUyeHUs MOJTHOMOYHMH MEXITYy PYKOBOJIUTEISIMH M CIHEIHAIUCTAMH
OpraHu3allyH.
5.5.2. Jlns obecnieueHusi BHYTPEHHEH 3alUThHI IIEPCOHAIBHBIX JAHHBIX PAOOTHHKOB HEOOXOIMMO
cobiroaTh psij Mep:
- OrpaHMYEHHE M perjamMeHTalusi CcocTaBa pPaOOTHHUKOB, (YHKIMOHAIBHBIE OOSI3aHHOCTH
KOTOPBIX TPEOYIOT KOHPUICHIIMATHHBIX 3HAHUIA;
- cTporoe u3bupareabHOe H 000CHOBAHHOE pacIpe/ie/ieHHe JOKYMEHTOB U HH(POPMAIUH MEXTY
paboOTHHKAMH;
- palMOHAIBHOE pa3MelleHHe padouux MecT pabOTHUKOB, MPH KOTOPOM HMCKIIOYAIOCh Obl
OECKOHTPOJILHOE UCIIOJIb30BAHKE 3aAIIUIIIAEMOM HH(POpMAIIHH;
- 3HaHHE PAOOTHUKOM TpeOOBaHMI HOPMATHUBHO — METOJMYECKHUX JIOKYMEHTOB IO 3all[UTe
UH(POPMAIIMU U COXPAaHCHHUU TalHBI;
- Halu4yhe HEOOXOTUMBIX YCJIOBHHA B IOMEIIEHMH [UIsi paboThl ¢ KOH(HICHIUAIbHBIMH
JIOKYMEHTaMu U 6a3aMu JaHHBIX;
- OIpeleJieHHE M pPEerjlaMeHTalldsi cOCTaBa pabOTHUKOB, MUMEIOLIUX [paBO J0CTyna (BXoaa) B
TIOMEIIEHUE, B KOTOPOM HaXOUTCSI BHIYUCIUTEIbHAS TEXHUKA;
- OpraHu3anus NOpsAKa YHHYTONKEHUS HHPOpMAIIUH;




- CBOEBPEMEHHOC BBIABIICHHE HApYIICHUS TPeOOBaHUHN pa3pELIMTENBHOM CHCTEMBI IOCTYIa
pabOTHHKAMHU MOpPa3/ICTICHHUS;

- BOCIMTATEJIbHAsT M pa3bsCHUTENbHAs paboTa ¢ COTPYJHHUKAMM IOApA3JENeHHs II0
NPENYNPEXICHUIO yTPaThl IEHHBIX CBEJCHUH mNpH paboTe ¢ KOH(UIECHIMAIbLHBIMH
JTOKYMEHTAMHU;

- He JIOMyCKaeTcs BbIIada JTMYHBIX €] COTPYAHUKOB Ha paboume mecta. JIM4YHBIE Jena MOTyT
BBIIABAaThCA Ha paboume MecTa TOJIBKO padoTonaTelnto, pabOTHUKY, KypPHPYIOLIEMY BOIPOCHI
KaJ[poBOro OO0ECICYEHUs,, U B HCKIIOYMTENBHBIX ClIydasx, IO HMHUCbMEHHOMY Ppa3pelICHHIO
paborojarensi, - pyKOBOJUTENIO CTPYKTYPHOIO IIOJpa3ZieieHus (Hampumep, IpU MOATOTOBKE
MaTepHAJIOB JUTs ATTECTAIlUU pabOTHUKA).

5.5.3. 3amuTa nepcoHaIbHbIX JAHHBIX COTPYIHUKA HA DJIEKTPOHHBIX HOCHUTEIIAX.

Bce mamku, cojepikaline TMEpPCOHANBHBIC AHHBIE COTPYAHUKA, OJDKHBI OBITH 3alUIIECHEI
mapoJjieM, KOTOPBI COOOIIaeTcsl YYHTEN0, OTBETCTBEHHOMY 3a 0a3y JaHHBIX U 3aMECTHTEIIIO
JTUpEKTOpa.

5.6. «BHemHss 3amuTay.

5.6.1. Jlng s3amuThl KOHQHICHIMATHHOM HHGOPMALUU CO3LAIOTCA  LIEJEHAIPAaBICHHbIC
HEOJIArONPHUSTHBIE YCIOBHS W TPYAHOIPEOJIOIMMbIE HPEHATCTBHMS Ul JIMIA, IBITAIOIIETOCs
COBEPIINTH HECAHKIIMOHUPOBAHHBIM JOCTYI U OBJIafieHHe HHpopManuei. Llenpio u pe3ynbratom
HECAHKIIMOHMUPOBAHHOTO JOCTYMa K HMH(OPMAIIMOHHBIM pecypcaM MOXET OBITh HE TOJIBKO
OBJIaZIcHHE IIEHHBIMH CBEJACHHUSMH U UX HCIOJIb30BAaHHE, HO M UX BHUIOU3MCHCHHE,
YHUYTOKEHHME, BHECCHHE BHpYyca, IOJMEeHa, QanbcuduKkanus ComepXKaHHus PEKBU3UTOB
JOKYMEHTa U Jp.

5.6.2. Tlox MOCTOPOHHHMM JIMIIOM TIOHHMAETCS JII00O0€ JIUIIO, HE MMEIOLIEE HEIMOCPEACTBEHHOTO
OTHOLIEHHUS K JESTENLHOCTH INKOJBI, IMMOCETHTEIH, PAOOTHHKH IPYIMX OpraHU3alldOHHBIX
crpykTyp. [TocTopoHHHMe JUIa He HODKHBI 3HATh pacupesencHue GpyHkuui, paboure Mpoueccsl,
TEXHOJIOTHIO COCTaBJICHHS, OQOPMIICHHSI, BEJICHHS U XPaHEHHUs NOKYMEHTOB, A€l W pabo4Mx
MaTepHaIOB PAOOTHUKOB HIKOJIBL

5.6.3. Jlns obecrieyeHrs: BHEUIHEN 3allUThI TIEPCOHANBHBIX JaHHBIX COTPYIHUKOB HEOOXOIUMO
cOOMIOATh PSIL MEp:

- OPSIIOK TIPHEMa, y4eTa U KOHTPOJIS AEATEIbHOCTH IIOCETHTEIIEH;

- Y4eT | MOPSIOK BBIAUU CIPABOK;

- TEXHHYECKUE CPEJICTBA OXPAHBI, CATHAIIM3AIUH;

- TpeOOoBaHuUs K 3amuTe HH(POPMAIHU IPH HHTEPBLIOUPOBAHUHU U COOECEI0BAHMSAX.

5.7. Bce nuua, CBA3aHHBIE C TOJIyYeHHEM, 0OpaOOTKOW M 3aIUTON IEPCOHAIBHBIX JTaHHBIX,
00s13aHBI TIOIHCATh 00S3aTENLCTBO O HEPA3TIIAIICHUH IEPCOHANBHBIX JAHHBIX PAOOTHHUKOB.

5.8. I1o BO3MOYHOCTH IIEPCOHAIBHBIC JaHHBIE 00€3TMUNBAOTCS.

6. llpaBa u 06s13aHHOCTH PA0OTHUKA
6.1. 3akperuieHre mnpaB pabOTHUKA, PETIAMEHTHPYIONIMX 3alllUTy €r0 TMEePCOHATBHBIX JAaHHBIX,
00€ecIeunBaeT COXPAHHOCTD ITOJHOM M TOUHOH HH(OPMAIMK O HEM.
6.2. PaGoTHHKM M UX IPEACTABUTEIH JOJDKHBI OBITH O3HAKOMIIEHBI IIOJI PACIUCKy ¢
JOKYMEHTaMH OPraHHM3alliH, YCTAaHABIUBAIOIIUMY MOPANOK 00pabOTKU MEPCOHABHBIX JaHHBIX
pabOTHHUKOB, a TAKKe 00 HX MpaBax U 00SI3aHHOCTAX B OTOH 00J1acTH.
6.3. B mensx 3amuThl IEPCOHATBHBIX JAHHBIX, XpaHSIIUXCs y paboTogaress, pabOTHUK UMeeT
paBo:
- TpebOBaTh UCKJIFOUCHUS MJIH MCIIPABJICHUS HEBEPHBIX UM HETOIHBIX MIEPCOHAIBHBIX JaHHBIX.
- Ha cBOOOIHBIM OecHIaTHBIA JOCTYNl K CBOMM IEpPCOHAIBHBIM JAaHHBIM, BKJIIOYas MPaBO Ha
HOJIyYeHUEe KOTHH 000 3amnucy, coaepKalleh nepcoHaIbHbIC TaHHbIC,
- IEepPCOHANIbHBIE JaHHbIE OIEHOYHOIO XapakTepa JOMOIHUTH 3asBJICHUCM, BBIPAXKAIOIIUM €ro
COOCTBEHHYIO TOUKY 3PCHHS; -
- OIPENIENATH CBOUX IPECTABUTENIE] JUIsl 3aIMThI CBOUX MEPCOHATBHBIX JAHHbIX;
- HA COXpAHECHHE U 3aIUTY CBOESH JINYHON U CEMEHHON TaWHBL.




6.4. PabotHuK 00s13aH:

- nepepaBaTh  pabOTONATENIO MM  €ro  IIPEJCTABHTENI0  KOMILIEKC JIOCTOBEPHBIX,
AOKyMEHTHPOBAHHBIX MEPCOHANBHBIX JAHHBIX, COCTAaB KOTOPHIX YCTaHOBIEH TPYIOBBIM
KoaekcoMm P®.

- CBOCBPEMEHHO COOOIIATh pabOTONATEIIO 00 U3MEHEHHH CBOUX IIEPCOHAIBHBIX JAHHBIX

6.5. PaGoTHMKH cCTaBiT paGoTomATeNsi B M3BECTHOCTH 00 H3MEHEHHH . baMuIHK, uMeHH,
OTHCCTBA, NAThl POXXACHUS, YTO MOTydYaeT OTPaXXEHHE B TPYAOBOM KHU)KKE HAa OCHOBAHMHU
NPCICTABICHHBIX JOKYMEHTOB. IIpm HEoOXOAMMOCTH HM3MEHSIOTCS MaHHBIE 00 00pa3oBaHMH,
podeccuH, CrienUantbHOCTH, TIPUCBOCHAH HOBOTO paspsnia u mp.

6.6. B mensx 3ammrhl YaCTHOH >KM3HHW, JMYHONM M CEMEHHON TANHBI PabOTHHKH HE IOJIKHBI
OTKa3bIBATBCS OT CBOETO IpaBa Ha 00OPabOTKY MEPCOHANBHBIX JAHHBIX TOJBKO C MX COLJIACHS,
IIOCKOJIBKY 3TO MOXKET HOBJICYb IPHYNHEHHE MOPATBHOI0, MATEPHAIIBHOTO Bpe/Ia.

7. OTBETCTBEHHOCTD 32 pa3sriamenue KOH(GHICHIMATbHOIM uHopManuu, CBI3aHHOMH ¢
NEPCOHATbHBIMH JAHHLIMH

7.1. llepcoHanbHas OTBETCTBEHHOCTb — OJHO M3 TVIABHBIX TPeGOBAHUH K OopraHu3anuu
(DYHKIMOHMPOBAHHS CHCTEMBI 3aLIMTHI NEPCOHATBHON HHPOPMALKH U 00s3aTeIbHOS ycJIoBHE
obecnieyeHus 3 (HEKTUBHOCTH ITON CHCTEMBI.
7.2. MynununansHoe GIO/DKETHOE 061Ie00pa3oBaTebHOe yupexnenue «EpéMoBckas ocHOBHas
001eoOpasoBaTenbHas mKoja PoBeHbCKOro paiiona benroponckoit obiacTu», B COOTBETCTBHH
CO CBOMMH IOJIHOMOHYHMAMH BIAZCIONIas HH(OpMamUell o rpaxaaHax, NOMyyaromas u
UCIIOJIB3YIOIIasl €€, HECET OTBETCTBEHHOCTh B COOTBETCTBHH € 3aKOHOJIATEIHLCTBOM Pocchiickoit
Qejiepaniiy 3a HapylIeHHE PEXHMa 3alIMTH, OOPaGOTKM H IOPSIKA HCMOJB30BAHHS STOM
UH(pOpMaIHH. ; '
7.3. PyxoBomuTens, paspelarouii JOCTY COTPYIHHKA K KOHQUACHINATEHOMY JOKYMEHTY,
HECET NEPCOHANBHYIO OTBETCTBEHHOCTH 3a JJAHHOE Pa3pelleHuE.
74. Kexnpli COTPYyAHHK OpPraHM3alluy, TONYYAIOMHi JUIst paboTsl  KOH(QUIACHIHAIBLHBINA
AOKYMEHT, HECET  €JUHOJNMYHYI0 OTBETCTBEHHOCTH 34 COXPAHHOCTH HOCHTENS U
KOH(UIEHINATEHOCTS HH(POPMALIIH.
7.5. Jluua, BUHOBHBIE B HAPYUICHHH HOPM, PETYJIUPYIONEX HOIy4YCHHUE, 00paboTKy W 3auuTy
ICPCOHANBHBIX  JAHHBIX ~ PAOOTHHKA, HECYT JMCHHUILUIMHAPHYIO, aJMHHHCTPATHBHYIO,
TPAKAHCKO-TIPABOBYIO MJIM YIOJIOBHYIO OTBETCTBEHHOCTh B COOTBETCTBHH C (heliepabHBIMH
3aKOHAMH. :
7.5.1. 3a HeHCIONHEHHE MIM HEHA[JICKAIlee HCIONHEHNE pPAaGOTHUKOM 1O €ro BHHE
BO3JIOXKCHHBIX HAa HEro OOS3aHHOCTEH MO COOMNIONEHHIO yCTAaHOBJIEHHOTO IOPSAKA PabOTHI CO
CBEJICHUAMH  KOH(HMACHUMATBHOIO  XapakTepa  paGoToiaTelh — BOpPaBe  IPHUMEHSTH
npenycMmorperubie Tpynosemv Kojgekcom nucuumimaapubie B3bICKaHHUs.
7.5.2. JIOIXKHOCTHBIE JIUIA, B OOS3aHHOCTH KOTOPBIX BXOJHT BEJEHHE MEPCOHATBHBIX JAHHBIX
COTPY/IHHKA, 00s3aHBI 00ECTIEYNTh KaXIOMy BO3MOXKHOCTH O3HAKOMJIEHHS C JOKYMEHTAMH U
MaTepHajaMy, HEIMOCPEJICTBEHHO 3aTpardBalOIIMMHU €ro mpaBa U CBOOOMBI, €ClId HMHOE He
NPElyCMOTPEHO  3aKOHOM. HempaBomepHBIH OTKa3 B I[peJOCTaBICHHH COOPaHHBIX B
YCTQHOBJICHHOM MOPSJKE JOKYMEHTOB, JHMOO HECBOCBPEMEHHOE IIPENOCTABICHAEC TAKHX
TMOKYMEHTOB HJIM WHOW HMHOOpPMAlUMH B CIIydYasx, [PeLyCMOTPEHHBIX 3aKOHOM, JIHOO
NPEJOCTABIICHUE HEMOJHON HIIM 3aBEIOMO JIOXKHOM HMHGOpPMAIMH — BiledeT HAJIOXKEHHE Ha
AOJDKHOCTHBIX JIMIl aJMHUHHCTPaTMBHOrO mrpada B pasMmepe, ompenensemoMm Komexcom 06
AJIMHHHCTPATUBHBIX MPABOHAPYIIEHUAX.
7.5.3. B coorerctBum ¢ I'paxnanckum KonekcoM nuna, He3aKOHHBIME METOIAMU IIOJIyYHBIIIHE
MH(DOPMALIUIO, COCTAaBIAIONIYIO CIy)XeOHYIO TaiiHy, OOS3aHBI BO3MECTHTH I[IPUYHHEHHDIE
YOBITKH, IPHYEM TaKas XKe 00I3aHHOCTb BO3JIAraeTes M Ha paGOTHUKOB.
7.5.4. YronoBHas OTBETCTBEHHOCT 32 HAPYHICHHE HEIPUKOCHOBEHHOCTH YACTHOM XKU3HH (B TOM
YMCIe HE3aKOHHOEC COOMpaHME MIIM PACIPOCTPAHEHHE CBEINCHHN O YAaCTHOW JKM3HU JIUIA,
COCTaBIIIOIIETO €r0 JIMYHYI0 MM CeMEHHYyIO TaifHy, Oe3 €ro. coryacus), HeHpaBOMEpHBIA
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JIOCTYI K OXpaHsIeMOW 3aKOHOM KOMIBIOTEpHOH WH(pOpMAalUU, HEMPaBOMEPHBIM OTKa3 B
IPEIOCTABICHUN COOPaHHBIX B YCTAHOBIEHHOM MOPSIKE JOKYMEHTOB M CBEACHHU (€Ciu 3TH
JesSHUs TPAYMHWIA BPEJ IpaBaM M 3aKOHHBIM HHTEpecaM Ipak[JaH), COBEPIIEHHBIE JIUIIOM C
HCIIOJIb30BAHMEM CBOETO CIIy»KEeOHOTO IMOJIOKEHHUSI HaKa3bIBaeTcs ITpadoMm, THUOO JTUIIEHUEM
IpaBa 3aHMMATh OMpPEJCIICHHBIE JOJKHOCTH WM 3aHHMATHCS OMPEICIICHHON NeSTeNbHOCTHIO,
160 apecToM B cooTBeTcTBUU ¢ YK PO.

7.6. HenpaBOMEpHOCTh JESTEIPHOCTH OPraHOB IOCYIApPCTBEHHON BIACTH M OPraHM3aIMi IO
cOOpy W HCIOJB30BaHHIO IEPCOHAJBHBIX JAHHBIX MOJXET OBITh YCTaHOBJIEHA B CyJeOHOM

TOPSIIIKE.
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